
 

 

 

SEND Information Report – West Sussex APC 

Regulation Question School response 

1. The kinds of Special 
Educational Needs for 
which provision is 
made at the school  

What kinds of SEND do pupils have 
in your school?  

The West Sussex Alternative Provision College (WSAPC) provides 

education to those pupils who have been permanently excluded from 
school and those who cannot attend their own schools for medical 
reasons that mean they are too physically or emotionally unwell to 

attend. The College also provides support for those pupils who are 
considered to be at risk of exclusion from their own schools.  

 

Mission Statement: 

“The APC aims to provide a caring and positive environment where all are 

valued and supported through a personalised curriculum which challenges and 

inspires individuals to achieve their potential.” 

 

Children are identified as having SEND when they have a significantly 
greater difficulty in learning than the majority of children the same 
age or have a disability which prevents or hinders them from making 

use of education facilities of a kind generally provided for children of 
the same age in schools within the area of the Local Authority (SEND 

Regulations 2014).  
 

2. Information, in 
relation to mainstream 
schools about the 
school’s policies for the 
identification and 
assessment of pupils 
with special 
educational needs.  

How do you know if a pupil needs 
extra help  

On entry, all pupils’ current levels of attainment are assessed to 
ensure that they can build upon the learning and experience already 

established. Previous school data will be requested. This will include 
copies of Education Health and Care Plans (EHCP), Individual Learning 

Plans (ILPs) and Pastoral Support Plans (PSPs), as appropriate. This 
information will provide starting points for the development of an 
appropriate curriculum.  
 



 

 

3. Information about 
school policies 
a. How the school 
evaluates the  
effectiveness of its 
provision for such 
pupils  
 

How will I know that my child is 
making progress  
How do you evaluate provision?  
 

There are half termly monitoring and data tracking procedures:  

 
 Individual student targets are set  
 Targets are set as part of marking and feedback dialogue 

between the teacher and pupils 
 Targets are achieved when pupils, teachers and supporting 

adults are confident that the student is able to reach the 
target consistently  

 Specific time is planned by teachers for reviewing and 

monitoring targets with pupils  
 Agreed targets are used to inform judgements about pupil 

progress  
 

3b. The school’s 
arrangements for 
assessing and 
reviewing the progress 
of pupils with special 
educational needs  

How do you check and review the 
progress of my child and how will I 
be involved?  

All pupils have an Individual Learning Plan written within a month of 

admission. These are reviewed termly. The views of parents /carers 
and pupils are sought and taken into account and any concerns can be 
raised with the teaching staff and Special Educational Needs Co-

ordinators (SENCOs). In addition, there are regular parent review days 
which parents/ carers and pupils are invited to attend.  

 

3c. The school’s 
approach to teaching 
pupils with special 
educational needs  

How do teachers help pupils with 
SEND?  

WSAPC benefits from staff experienced in providing education within 
an alternative provision setting.  WSAPC has a commitment to 
ensuring that staff have the training they need to provide education 

within an AP setting.  
It is recognised that pupil’s educational needs are on a continuum and 

may change over time. A whole school approach will be taken with all 
teachers being considered as teachers of pupils with special 
educational needs. A continuous cycle of assess, plan, do, review, 

taking account of a wide range of abilities, will be central to the work 
of every class. 
  



 

 

3d. How the school 
adapts the curriculum 
and learning 
environment for pupils 
with special 
educational needs  

How will the curriculum be matched 
to my child’s needs?  
How accessible is the school 
environment  

Work is differentiated by the class teacher. Staff may be allocated to 

work with the pupil in a 1:1 or small focus group to target more 
specific needs. 
Unfortunately, many of the buildings occupied by WSAPC are old and 

not fully accessible. We advise visitors with disabilities, who may 
require special access arrangements, to contact us in advance of their 

visit to discuss their needs.  
WSAPC tries its upmost to communicate with parents/carers whose 
first language is not English. Translators are sought as required.  

 
 
 

3e. Additional support 
for learning that is 
available to pupils with 
special educational 
needs  

Is there additional support available 
to help pupils with SEND with their 
learning?  
How are the school’s resources 
allocated and matched to children’s 
special educational needs?  
How is the decision made about 
how much/what support my child 
will receive?  

If appropriate, specialist equipment may be given to the pupil e.g. pen 
and pencil grip, easy to use scissors, overlays. If a pupil has needs 

related to more specific areas such as spelling, handwriting, reading 
comprehension, literacy, language development, numeracy, social and 
emotional skills, targeted intervention may be required; this could 

involve requesting advice from outside agencies.  
The SEN budget is allocated each financial year. The Senior Leadership 

Team, taking advice from Assistant Heads, SENCOs and other 
professionals, identifies the areas of priority for directed funding in 
order to respond to the needs of individuals and groups within 

available resources. Additional support for individual pupils will be 
considered, as required, throughout the year. Pupil Premium funding is 

used to support pupils’ learning and wellbeing in order to maximise 
the progress of vulnerable groups. 
 

WSAPC staff use their professional judgement and support is assigned 
according to specific special educational needs and disability. Parents 

are invited to discuss the needs of their child and inform decisions 
made. The wishes and feelings of the pupil will also be considered. 
Guidance could also be sought from other professionals. This will be 

part of an on-going monitoring process.  



 

 

 
 
 

3f. How the school 
enables pupils with 
special educational 
needs to engage in the 
activities of the school 
(including physical 
activities) together with 
children who do not 
have special 
educational needs  

What social, before and after 
school, and other activities are 
available for pupils with SEND?  
How can my child and I find out 
about these activities?  
How will my child be included in 
activities outside the classroom, 
including school trips?  
 

Activities are planned to allow pupils to access the curriculum at a 
level appropriate to their ability and ensure that each student is 
offered every opportunity to reach their full potential.  

WSAPC aims to include all pupils in all activities. All pupils are risk 
assessed for activities outside the classroom and appropriate 

arrangements made to ensure no one’s health and safety is 
compromised.  
 

3g. Support that is 
available for improving 
the emotional, mental 
and social development 
of pupils with special 
educational needs  

What support will there be for my 
child’s overall well-being?  

WSAPC offers a wide variety of pastoral care to support the wellbeing 
of all pupils. Members of staff are readily available for pupils who wish 
to discuss issues and concerns. 
 

4. In relation to 
mainstream schools, 
the name and contact 
details of the SEN co-
ordinator  

Who should I contact if I want to 
find out more about how supports 
pupils with SEND?  
What should I do if I think my child 
may have a special educational 
need or disability?  

College website: www.apcollege.co.uk  

Assistant Heads: contact details available via College website  
SENCO (north): stichband@wsgfl.org.uk  
SENCO (south): lhook@wsgfl.org.uk 

Parents / carers are acknowledged as partners in their child’s 
education and as such their views and ideas will be valued. They are 

always welcome and encouraged to take an active role in their child’s 
education.  
 

Parents / carers will be kept fully informed of the Special Educational 
Needs of their child. 

Parents/carers are encouraged to be active in discussing their child 
and can request a meeting at any time. They are also invited to 

regular consultation meetings.  

mailto:stichband@wsgfl.org.uk
mailto:lhook@wsgfl.org.uk


 

 

Co-production is encouraged and we welcome parents to come and 

discuss their concerns with APC. 
 

5. Information about 
the expertise and 
training of staff in 
relation to children and 
young people with 
special educational 
needs and about how 
specialist expertise will 
be secured  

What training have the staff 
supporting children and young 
people with SEND had or are 
having?  

All staff are appropriately trained (Team Teach) to develop skills in de-
escalation and avoiding conflict. WSAPC uses Restorative Justice 

principles. 
If a pupil has a medical need, then a detailed Health Care Plan is 

completed in consultation with parents/carers and advice from the 
school nurse is sought if required. This is shared with all staff who are 
involved with the pupil. As part of this process, any specific training 

required to support the individual medical needs will be identified and 
whole-College training needs will be reviewed periodically. In order for 

WSAPC to do this we ask parent/carers to keep us up to date with 
pupils’ current medical needs. Where necessary, and in agreement 

with parents/carers, medicines are administered by WSAPC staff, who 
have undertaken appropriate training. 
All units have first aid trained staff.  

WSAPC has a commitment to ensuring that staff have the training to 
provide appropriate education within the AP setting. The SENCO will 

support staff in planning for pupils with SEND and these training needs 
are often tailored to individual pupils. 
 

There is a Continuous Professional Development (CPD) programme in 
place according to the needs of each centre. This has included training 

to support recognition via the Autism Aware Award, the Dyslexia 
Friendly School Award and Communication Friendly Classrooms.  
 
 

6. Information about 
how equipment and 
facilities to support 
children and young 
people with special 

What happens if my child needs 
specialist equipment or other 
facilities?  

WSAPC will seek to work with the Local Authority to source specialist 
equipment and advice.  
 
 



 

 

educational needs will 
be secured  

7. The arrangements 
for consulting parents 
of children with special 
educational needs 
about, and involving 
such parents in, the 
education of their child.  

How will I be involved in discussions 
about and planning for my child’s 
education?  
How will you help me to support my 
child’s learning?  

All information about progress will be shared at regular review 

meetings and in reports issued to parents/carers.  

There will be regular opportunities to discuss your child’s progress 
throughout the year but you can contact the College at any time if you 

have concerns.  

College staff will always contact parents/carers to discuss any urgent 

issues between planned meetings.  

All pupils have an Individual Learning Plan which is shared with 
parents/carers every half term.  
 

8. The arrangements 
for consulting young 
people with special 
educational needs 
about, and involving 
them in, their 
education  

How will my child be involved in 
his/her own learning and decisions 
made about his/her education?  

The progress of all pupils attending WSAPC is assessed regularly with 
them, utilising a range of strategies, both through informal 

interactions and feedback (‘formative assessment’) and using formal 
tests (‘summative assessment’), to measure knowledge, skills and 
understanding. 
 

9. Any arrangements 
made by the governing 
body or the proprietor 
relating to the  
treatment of 
complaints from 
parents of pupils with 
special educational 
needs concerning the 

Who can I contact for further 
information?  
Who can I contact if I have a 
complaint?  
 

Any complaints should initially be addressed to the Head of Centre.  If 

concerns cannot be resolved they should be addressed to the Head 
Teacher in line with the WSAPC Complaints Policy, which can be found 

on our website. 
 



 

 

provision made at the 
school  
 

10. How the governing 
body involves other 
bodies, including health 
and social services 
bodies, local authority 
support services and 
voluntary 
organisations, in 
meeting the needs of 
pupils with special 
educational needs and 
in supporting the 
families of such pupils  

What specialist services and 
expertise are available at or 
accessed by the school?  

WSAPC can access support from the West Sussex Special Needs and 
Disability Hub Alliances. They can also access a wide range of 

specialist services such as Early Help,   Social Care Services, Think 
Family, Education Psychology Service (EPS). Police Community 

Support Officers (PCSOs), Education Welfare Service (EWS), Careers 
Advisors, School Nurse, Child and Adolescent Mental Health Service 
(CAMHS), Child Development Centre (CDC), Speech and Language 

Team (SALT), Occupational Therapy (OT), Learning and Behaviour 

Advisory Team (LBAT), Autism and Social Communication Team 
(ASCT), Sensory Support. 

 

11. The contact details 
of support services for 
the parents of pupils 
with special 
educational needs, 
including those for 
arrangements made in 
accordance with 
section 32.  

Who should I contact to find out 
about support for parents and 
families of children with SEND?  

Local Authority website: www.westsussex.gov.uk 

12. The school’s 
arrangements for 
supporting pupils with 
special educational 
needs in a transfer 
between phases of 
education or in 
preparation for 

How will the school prepare and 
support my child when joining your 
school or transferring to a new 
school or post-16 provision?  

Many strategies are in place to support transition. Where appropriate, 

pupils are supported by WSAPC staff during an induction period to the 
new placement.  
The new setting will be contacted to ensure that staff there are aware 

of any special arrangements or support needed. Records are passed 
on as soon as possible and additional visits may be arranged where 

needed.  
 

http://www.westsussex.gov.uk/


 

 

adulthood and 
independent living  

 
 
 
 
 

13. Information on 
where the local 
authority’s local offer is 
published  

Where can I find out about other 
services that might be available for 
our family and my child?  

College website: www.apcollege.co.uk  
Assistant Heads: contact details available via College website  

SENCO (north): stichband@wsgfl.org.uk  
SENCO (south): lhook@wsgfl.org.uk  
Local Authority website: www.westsussex.gov.uk  

West Sussex Local Offer 
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mailto:lhook@wsgfl.org.uk
http://www.westsussex.gov.uk/

